
1 | THE EDGE

From the moment you walk into view, shake hands, and greet an employer for a job interview, they have already 
made a quick evaluation of you and within the next few minutes they will have made a tentative hiring decision 
on you.  First impressions are lasting impressions.   They say that you “don’t get a second chance to make a good 
first impression.”

 People will make assumptions about you based on your appearance in the first meeting so you want to make 
a positive impression.  “Dressing for success” is NOT just about clothing, it includes grooming, hygiene, body 
language, and attitude.    How you carry yourself in an interview is as important as how you look.  But first  
impressions start with your interview wardrobe.   This booklet provides tips on how to “Dress for Success!” 

Self-Assessment

Self Assessment is an important first step in planning your career.  Who are you 
at this point in your life?  What are your skills, interests, values and personality 
characteristics as they relate to career choice?

VALUES
This self-assessment packet focuses on your values (what is important to you 
in a job or career?)   Understanding your values will help you identify jobs and 
careers that will be satisfying to you.   If your values are not being met you will 
be unhappy and will most likely look to change jobs or careers. 

This packet has a series of checklists to help you identify your values.  Once you 
complete each of the sections, go back and prioritize and try to identify your 
top 10 most important values, then prioritize them in order of importance, and 
and transfer those results to the Values Summary.  

Once you have completed your self-assessment we recommend making an  
appointment with your career counselor to discuss your results and look at next 
steps.     



VALUES SORT 
Read through each of the values on the left and then indicated their level of importance to you with an X.    

Then go back and prioritize your list to create a list of the top ten most important values in order of importance 

Value Very Important Important Not Important 
Entrepreneur 
Be your own boss, run your own business 
 

   

Environment 
Working in a job where there are pleasant physical 
surroundings 
 

   

Location 
Working in a town, city, state or other geographical area 
which is conducive to your lifestyle 
 

   

Job Tranquility 
Working in a job which avoids the “rat race” or fast pace; 
low stress; little or no conflict 
 

   

Work with your hands 
Working in a job in which you use your hands or hand 
tools 
 

   

Security 
Working in a job which you are assured to keep 
 

   

Weekends Free 
Never having to work on weekends 
 

   

Free Time/Leisure Time 
Work that does not interfere with your home life or free 
time outside of work 
 

   

Leave Your Work at the Office 
Seldom or never having to bring your work home 
 

   

Flexible Work Schedule 
Working in a job where you choose your work hours 
 

   

Authority 
Working in a job where you have ultimate decision 
making power or control 
 

   

High Salary 
Working in a job where many workers earn a large 
amount of money 
 

   

Outside Work 
Working out-of-doors 
 
 

   



Value Very Important Important Not Important 
Research Work 
Working in a job in which you search for and discover new 
facts and develop ways to apply them 
 

   

Work with elderly 
Working in a job where you work with or otherwise care 
for the elderly 
 

   

Work with adults 
Working in a job where you work with adults 
 

   

Work with Youth 
Working in a job where you work with youth 
 

   

Work with others 
Working in a job where you have close working 
relationships with others; work as a team 
 

   

Small Organization 
Work for small organization with extensive contact with 
upper management 
 

   

Daily closure 
Working in a position where you can complete your work 
at the end of each day 
 

   

Loyalty 
Making a commitment to one organization and sticking 
with it 
 

   

Physical Work 
Working in a job which requires substantial physical 
activity 
 

   

Make Decisions 
Working in a job where you have the power to decide 
courses of action 
 

   

Creativity and Self Expression 
Working in a job in which you use your imagination to 
find new ways to do or say something 
 

   

Advancement 
Working in a job with opportunity to get ahead or be 
promoted on the basis of work performance 
 

   

Affiliation 
Have opportunities for professional activities; be 
connected with professionals in my area of interest 
 

   

Your own office 
Working in a position where you have your own office 

   



Value Very Important Important Not Important 
Benefits 
Paid holidays, vacations, tuition reimbursement, health 
insurance, dental plan, etc. 
 

   

Friendships 
Working in a job where you can develop close personal 
relationships with co-workers 
 

   

Public Contact 
Working in a job in which you have daily dealings with the 
public 
 

   

Supervisory Relationship 
Working in a job where you have a good working 
relationship with your supervisor 
 

   

Collegiality 
Working in a job where you have a good working 
relationships with your co-workers and colleagues 
 

   

Independence 
Working in a job in which you decide for yourself what 
work to do and how to do it 
 

   

Competition 
Working in a job where you compete with others 
 

   

Helping Society 
Working in a job where you provide direct services to 
persons with problems and your work will impact the 
world 
 

   

Influencing/Persuading Others 
Working in a job in which you influence the opinions or 
decisions of others 
 

   

Leadership 
Working in a position where you provide vision and 
direction for those you supervise or manage 
 

   

Prestige 
Working in a job which gives you status and respect in the 
community 
 

   

Public Attention 
Working in a job where you attract immediate notice 
because of your appearance or activity 
 

   

Recognition 
Working in a job in which you gain public notice for your 
efforts 
 

   



Value Very Important Important Not Important 
Routine Work 
Working in a job in which you follow established 
procedures requiring little change 
 

   

Travel 
Working in a job in which you take frequent trips 
 

   

Work with children 
Working in a job where you  teach or otherwise care for 
children 
 

   

Work with machines or equipment 
Working in a job in which you use machines or equipment 
 

   

Work with numbers 
Working in a job in which you use mathematics or 
statistics 
 

   

Fast Pace/Excitement 
Working in a job where there is high pace activity, 
stimulation, and the work is done rapidly 
 

   

Community 
Working in a job where you feel connected to a larger 
community of co-workers, colleagues, clients, etc.  
 

   

Supervise Others 
Working in a job where you are directly responsible for 
the work done by others 

   

Work Alone 
Working in a job where you do tasks, projects by yourself 
with minimal contact with others 
 

   

Moral Fulfillment 
Working in a job where you feel your work contributes to 
ideals you feel are important 
 

   

Large Organization 
Working for a large organization where you have very 
little contact with upper management 
 

   

Long Term Results 
Working in a position where you see long term results of 
your efforts 
 

   

Work under pressure 
Working in a job where there is little room for error; work 
with deadlines 

   

Precision work 
Working in a job that deals with tasks with exact 
specifications and require careful and accurate attention 
to detail 

   



Value Very Important Important Not Important 
Intellectual Stimulation 
Working in a job which requires a considerable amount of 
thought and reasoning 
 

   

Adventure 
Working in a job that requires taking risks 
 

   

Accomplishment 
Working in a position where you can take a project and 
follow through to its completion 
 

   

Challenge 
Working in a job with complex questions and diverse 
tasks with problem solving as part of the job 
 

   

Work Indoors 
Working in a position where you work primarily at a desk 
in an office 
 

   

Variety 
Working in a job where your duties change frequently 

   

 

Now go back through your list of Very Important and Important Values and develop a prioritized list of your top ten 
most important values in order of importance.   #1 being the most important and #10 being the tenth most important.   
(Note: You only need the value in bold and not the full description) 

 

My Ten Most Important Values 

1. _________________________________________________________ 

2. _________________________________________________________ 

3. _________________________________________________________ 

4. _________________________________________________________ 

5. _________________________________________________________ 

6. _________________________________________________________ 

7. _________________________________________________________ 

8. _________________________________________________________ 

9. _________________________________________________________ 

10. _________________________________________________________ 
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